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Search:
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I Personal Information
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Management

= Performance Management
Home

= Training and Development

= Employee Home

= Personal Information

= Quick Address Search

On-Line Senices

[- Manager Self Service

~ Change My Password

— Wy Personalizations

|~ My Dictionary

ﬁ Employee Self Service

The Employee Self Service section of HRMS allows you to view the on line HRMS HR services available within the MOD and manage your personal & job information. it is important you maintain and update your information when required.

bsence & Leave Management FE
iUpdste, Create and View periods of absence and sickness.

Performance Management Home
Employee’s Home Page for Performance Management

E Em| Home
Navigate to all the employee home pages from this main page.

Personal Information
Review and update persenal information
=l Personal Information Home:
=l Personal Information Summary
=l Home and Work Address
14 More

e

IE" On-Line Services
MoD - PPPA Claims and Forms Selection.

Personal Information I

transactions from this main page.
b Information
Job Information
= Position Information
=l Working Pattern

Mavigate to all your personal information and I

Online Services
MoD - DBS Services include the ability to submit claims and request changes by
submitting forms.

= Online Services

ﬁ Training and Development
Navigate o all your training and development information, and transactions, from this

main page.

Quick Address Search
Quick Address Search for use by self service employees

ﬁ Recruiting Activities

View your interview calendar, complete an interview evaluation form, or view and
apply for jobs for yourself
=l Recruiting Activities - CSJobs
=l View Previous Application
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1. Select ‘Personal Information’
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Phone Numbers o

Review and edit your home, business, mobile or other phone numbers.
[> My Favorites Phone Wumbers

~ Employee Self Senvice

< Personal Information Next OF Kin Information

onal Information ) ) . .
Review and edit your Next Of Kin details

Home
= Parsonal Information Mext Of Kin Details
Summary
= Home and Work Address o .
= Home Worker Setup B Diversity Information
= Bhone Numbers z Review and edit your Ethnicity, Disability, Religion or Belief and Sexual Orientation details.
~ Email Addresses Ethnicity Details
:E{:ﬁ%}m Disability Details

= Ethnicity Details
= Disability Details
= Redeployment Pool
= Employee Facility Time %’5"’5 Contact information for theJTrade Union
Oid) = \’?’; Review and change consent to youNworkplace details being passed to the Trade Unions
= Employee Facility Time (7= Contactinfo for TU's
= Religion or Belief ° -
= Sexual Orientation Career Anchors
= Trade Union Details ap'
= Career Anchors N
[» Job Information
[ Recruiting Activities .
- ' . Ability Passport
[> Online Senices
- Absence & Leave {:fé View, record and modify Ability Passport details.
Management Ability Passport
= Performance Management
Home
= Training and Development Go To:
= Emplovee Home .
= Personal Information Emplovee Home
= Quick Address Search
= On-Line Services
[> Manager Self Service
~ Change My Password
~ My Personalizations
~ My Dictionary -

Create and update your Career Anchors (Job Famil
Career Anchors

m
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2. Select ‘Religion or Belief details’. You may need to scroll
down to see that sublist, depending on the size of your
monitor and what display settings you are using.
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Add to

Search: i
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[> My Favorites - .
> Employee Self Service Religion or Belief

= Personal Information

New Window | Help | Customize Page | /B

Aaron Fuller

Home
= Personal Information
Summary
= Home and Work Address
= Home Worker Setup

Phone Numbers Mo religion -
Email Addresses

= Emergency Contacls Buddhist
Mext Of Kin Christian

= Ethnicity Details Hindu

= Digability Details Jewish

= Redeployment Pool Muslim

=~ Employee Fadility Time
(Old) - | |Otherreligion

= Emplovee Facility Time  [[7| |Sikh

= Religion or Belief # Choose notto declare

~ Sexual Orientation You can choose to positively opt-out of providing your details by selecting t

= Trade Union Details declare’ option, but you are encouraged to select one ofthe other options as every declaration

= Career Anchors -
B 165 Th T helps us understand the composition of the workforce

[> Recruiting Activities

[ Online Services In accordance with the Data Protection Act 1998, the Ministry of Defence wil collect, use)

= Absence & Leave protect and retain the information provided for the purposes of exercising or performing righ
Management and obligations in connection with employment including the production of management

= Performance Management information, which wil be collected centraly.

Home
= Training and Development
= Employee Home
= Personal Information
= Quick Address Search
= On-Line Services
[> Manager Self Service
~ Change My Password
~ My Personalizations L
~ My Dictionary -
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3. Choose the drop-down menu option that’s
right for you.




